1.LOGGA IN
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¥ Password.

UserID |assESSIONNNNK |
Password
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For att logga in pa administratorsplattformen, Gppreebblasaren och skriv in adressen:

https://www.assessmentlink.com/halo/ManageCliemih@spx

1. Klicka paLogin for att logga in
2. Svara p&Secret QuestionchSecret Answer
3. Klicka paSave and Continue

Fortséttningsvis anvander tilser ID ochPasswordnér du loggar in. Skriv in Anvandar ID i faltgser ID,

samt I6senord i falteassword Dessa uppgifter erhalles fran Assessio vid registy som webbkund i
Hogansystemet. Om du har glomt ditt [6senord, kip&Forgot your passwordzystemet kommer att frdga om
Secret Question och Secret Answer och om det maséhskickas ditt losenord till din e-post adress.

Kom ih&g! Systemet tillater endast en kortare tedgmls inaktivitet d& du ar inloggad. Om du &r itiskor

lange, kommer du automatiskt att bli utloggad oppmanad att logga in igen. Du kommer i och mechadhtt
forlora information



2. HUVUDMENYN

(= https:/hwww.assessmentlink.com/halo/ManageClient/HomePage.aspx - Windows Internet Explorer
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e IEhttps:;;www.a;sa;smgnmmkmmﬂhalufr_nanagec\.enu,..

!

| @ Welcome John Doe
| Manage Participant
|
@ Manage, browse and search participants and their details.

Announcements @

List Participants

Manage Group

Creste group, msn=ge group srofile, dats uplosd =nd
dovmlosd.

Croup List

Contact Information

Huvudmenyn innehaller tre rubriker:

1. Manage Participant
2. Manage Group
3. Manage my profile (visas bara i vanster meny)

For att komma in i en av de 3 rubriker, klicka p&riken eller gor ett val i vanster meny.

) Hemknappen tar dig till Huvudmenyn

= - Skrivarknappen 6ppnar ett nytt fonster med inblar text
& - Kandidat sokfunktion

9. Logga ut



3. ATT SKAPA GRUPPER

— https:/Awww.assessmentlink.com/HALO/ManageClient/ManageClientGroup.aspx - Windows Internet Explorar
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HOGAN
™ = |

Manage Participant

3 e e I I 5]
List Participants tf Group List Status: | Active v\\Group Name v!. ‘ ¥
lansge Group Add Hew
Group List Group ID. b T
Manage My Erohie

DZ41605 =

Contact Information cz53238 o
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En kandidat tilldelas alltid en grupptillh6righ&n grupp kan besta av en kandidat eller flera. @engkan till
exempel utgdras av ett urval till en rekryterinty,amtal personer inom ett program fér ledarskapesikiing,
eller dylikt. Det finns 5 steg man maste genomfiddaskapandet av en grupp:

Steg 1 -Add Group

Klicka p& menyrManage Group huvudmenyn
Klicka paAdd New

= https:/fwww.assessmentlink.com/HALO/ManageClientfAddGroup.aspx? Type=Ad dGroup - Windows Internet Explorer
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CLICK HERE TO SEE THE NEW FACE OF HOGAN
HOGAN HOGAN
& e Ta
st Participants 'aﬁ—‘] Add Group i)  Enter Group Details.

Ma‘i‘_ge Group

Add Group

Group List Group Name iAssessm urval 090630 |=

[apage My Brotie:

Fields marked with an asterisk ™ are required.

Save and Continue ] [ Cancel J

Contact Information

€-€-€e-€-o
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3.
4.

Skriv in ett gruppnamn
Klicka pdSave and Continue

Steg 2 -Setup Assessments

1

2.

Klicka paSave and Continue

Steg 3 -Set Assessment Reports

1.

2.

For varje frageformular valj, expandedhow report®ch valj rapporter, normer och rapportsprak som
kravs for gruppen. Notera att om du har valt fiedgeformular kravs det att du klickar Baow
Reportsfor var och ett frageformular och valjer normer oapportsprak for var och ett.

OBS! Om de normer och det sprak du valjer ar aédrangelska (exempelvis svenska) — markera da
rutan vid de rapportalternativ som aterfoljs avepaesen (ML — Global) eller (ML-GenSpec)

Klicka paSave and Continue

Steg 4 -Set Report Delivery Option

1.

2.

Skriv till vem rapporterna ska levereras.

Klicka paSave and Continue

Steg 5 -Set Report Send Optians

1.

Valj nar de rapporter som administreringen resatteska skickas till angiven mottagare. Dettasgor
faltet Select one. For this group Reports are sent upmye om rapporten/rapporterna (1) ska skickas
nar giltighetstiden du valt for kandidat 1D gatt(Eixpiration of User ID’s), (2) ska skickas da alla
kandidater i gruppen slutfort sina administrerin@@@ompletion of all assessments), (3) ska skiclés n
varje enskild kandidat slutfort sin administrerif@pmpletion of individual assessment), samt (4) ska
skickas vid en specifik tidpunkt som anges av adstretéren (On date).

Klicka paSave and Continue



4. ATT SKAPA KANDIDAT ID

com/halo/ManageClient/DefaultGroupPage.asp! dows Internet Explorer
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7l Group Name:Assessio urval 090630 (ID:DZ53697) [ S+ R - T = §
Manage Participant
| Group Details
List Participants Q p
Manage Group d Group Name Assessio urval 090630 Group ID DZ53697
Group List §
) < Group Information
Enter Participant Responses
o
Upload Participant Response Fie AssessIeIE SUmtary
O S 4
Add Barticipants Suitability Selection Summary
Group Profile - ReprtSumany
“ Report Delivery Summary
Contact Information - P
E} Add Participants % Search Participants
Add new participants to the group. Mansge, browse and search participants and their details.
ﬁ Edit Group Profile # Edit Group Name
Edit Group Profile. Edit Group Name.
@ Upload Participant Response File Enter Participant Responses

Upload fil= vith participant responses. Entar Participant Responses,

! "7 # 98 "

dows Internet Explorer

I

Ak Redigera Visa  Favoriter  Verkbyg  Hjslp
Lénkar g | Starksida - Assessio projektrum @ Login EpiServer @} Assessio Webtest - Assession @ | Microsoft Outlook Web Access @ Login Fr testperson - Assessio & | HAS Spraklankar & KnowIT AB | Hogan Admin & | Assessi

* & |

‘}Tumamund-ﬂustrahan Emb... | & htkps: ffumw. assessmentl, . ! Horne - Assessin IT | | fii- B & [ads-

R 9)
0GA 0GA
¥l Group Name:Assessio urval 090630 (ID:DZ53697) -~ e U L= R
_ Review Assessments and
List Parficipants Assessments and Reports 4} Reports available for new

participants

farmation ar

Group List

e and Continue’ button

ck on the 'Cancel' button and new participants will not ¢

Enter Participant Responsss

Upload Participant Response File Number of New Participants: 3
Password: asterisk
Add Participants
Group Profile
" Assessment Name Assessment 1D Form
Manage My Profile Hogan Davelopment Survey HD5 1
zanzlity Tnv ¥ Hel 3
T Hogan Personality Inventary
| Motives, Values, Preferences Tnventory MYET 1
Report Norm Language Suitability
Interprative Report - HDS (ML) General English (American]
Interpretive vith Occupstional Report - HET Generzl Englizh (American)
Interpretive Report - MBI General English {American]

[ Save and Continue ” Cancel
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CLICK HERE TO SEE THE NEW FACE OF HOGAN

¥l Group Name:Assessio urval 090630 (ID:DZ52697) [ B - e~ S|
Manage Participant -
= — & New Participants Added i) Review list of new participants
List Participants "-"":' L Y added
Manage Group The following Participant IDs have been created. Please print the page for your record
Group List
User ID Password Group Name

Enter Participant Responses

e HAD36470 asterisk Assessio urval 020630
Upload Participant Response Fie

[ =] IA036471 asterisk Assessio urval 020630
S Picicpats [ =3 IAD36472 asterisk Assessio urval 090630

Croup Profie

Contact Information
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Ett unikt ID har nu skapats for var och en av kdatirna i gruppen. | exemplet ovan visas tre |Breétim vi
tidigare angav att tre kandidater skulle inga ipgren.

P& sidan presenteras ocksa det losenord somilldkentidaterna, samt namnet pa den grupp debtillh

Systemet ger mojlighet att skicka Kandidatinloggsimppagifter till din e-post lada eller till nAgonraan i din

organisation for vidarebefordran till Testkandidat®BS! Systemet skickar inte testinbjudninghr ti
kandidaterna.

Kandidater ska logga in pavww.gotohogan.com/cust/Swedisher www.gotohogan.com/miparticipant

Du kan ocksa nar som helst na dessa uppgifter gaiovélja:

1. Manage Participant huvudmenyn

2. Valj Participiant i/Last name/ First name eskriv in namn och klicka p&o eller valj Group name
och klicka p&Go



3. Klicka pa kandidaten. Losenord hittas unBarticipant Personal Information

indows Internet Explorer

Ay Redigers  Wisa  Favoriter  Verktyg  Higp
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Manage Pam&g)ml

a Participant Details
List Parficipants

Search Participants. i
P Participant Name ¥
List Participant Status i

Delete Parficipants S [ rticipant Personal Informatiol

Restore Particpants

ParticipantID HADZE470 EmployeelD
Manage Group Group Assessic urval 090530 Gender
H E5VA s L
Group List Email Passvord ssterisk
Created on 7/1/2008 2154:00 AM Last Modified on 7/1/2009 2154100 AM
Manage My Profile @ Assessment Summary
Contact Information < participant Summary Report

Reset Participant Password. Set Participant Reports.

a Delete Participant

Dielets this Participznt. Set Participant

Set Assessments

%3 Reset Password Set Reports
o

=ments.

Enter Participant Responses

Enter Participant Responses.
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5. ANDRA UPPGIFTER FOR EN GRUPP

+ | ] hitps: junms, assessmertink, comiHALOManage lient Default GroupPage  asp v B[] %] [co00e
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"\' SELECT. DEVELOP."LEAD.

CLICK HERE TO SEE THE NEW FACE OF HOGAN

HOGAN
¥l Group Name:Assessio urval 090630 (ID:DZ53697) L =
‘ Manage Participant
T — aﬂ- Group Details
I!glﬁpe:ﬁmm Group Name Assessio urval 090630 Group ID DZ53697

Group List

B @ Group Information
Enter Participant Responses

Ho of Participants s gilling Criteriz Report Creatad
Upload Particioant Response File Created By Train Creatsd on 5/30/2009 8:25:00 AM
Lzt Modified By Train Lzt Madified on 7/1/2008 2:05:00 AM
Add Participants
Group Profile 4 Assessment Summary
Manage My Profile < Suitability Selection Summary
Contact information & Report Summary

< Report Delivery Summary

E} Add Participants

Add new participants to the group.

E Edit Group Profile

Edit Group Profile.
E] Upload Participant Response File

Search Participants

Manage, browse and search participants and their details.

Edit Group Name

Edit Group Name.
Enter Participant Responses

Upload file vith participant respans,

Enter Participant Responses,

©Hogan Assessment Systems 2005, All rights reserved.



Alla gruppuppgifter ar samlade @roup Detailssidan. Man kan andra eller lagga till kandidatlareapporter.

1. Klicka pAManage Groug huvudmenyn, sok eller skriv in gruppnamnet
2. Fran Grupplistan klicka pa gruppen du vill andra

3. Klicka pa “ for att expandera rubriker om du vill f& en samfatining av de uppgifter du har valt for
gruppen. Om du vill géra andringar, klickafdd Participantsom du vill Iagga till nya kandidat id till
gruppen; klicka p&dit Group Profileom du vill &ndra rapporter, normer, rapportspréiker éur
rapporter levereras; klicka fidit Group Namem du vill andra namnet pa gruppen; klickaSgarch
Partipicantsom du vill leta upp en kandidat som tillhéra grapp Om papper-och-pennaversion av
frageformularen har administrerats sa maste datesas in i systemet manuellt. Detta kan ocksa goras
under rubrikerEnter Participant Responses.

6. LAGG TILL KANDIDATER TILL EN GRUPP

z https:/hwww.assessmentlink.com/HALO/ManageClient/AddParticipants.aspx - Windows Internet Explorer
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List Participants te‘ Ao Particlpants 2 ::;E;ansu;r::: stEapapts
Manage Group MNumber of ID's in group C‘“
?upust 0 Bl Password for ID's | R

Enter Participant Responses
Fields marked vith an asterisk ™ are required.
Upload Participant Response File

4dd Participants Save and Continue I [ Cancel ]

Group Profile

Manage My Profile

Contact Information
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Vélj Manage Group huvudmenyn
Frén Grupplistan klicka pa gruppen du vill &ndra

Klicka pa rubrikerAdd Participants

Skriv in hur manga nya id du vill lagga tilNumber of ID’s in group
Skriv in ett I6senord fér de nya idPassword for ID’s

Klicka p&Save and Continue

Om gruppens frageformular och rapporter stammek&lpaSave and ContinueDm de inte stammer
kan du valja avbryta genom att klickancel,att redigera gruppen eller skapa en ny grupp.

NoohkwhE



7. ADMINISTRERA FOR GRUPPEN BEFINTLIGA RAPPORTER

= T e —
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HOGAN HOGAN
% Group Name:Assessio urval 090630 (ID:DZ53697) e e TE T a |
Manage Participant
List Participants ﬁf Select Assessment i} Selact Norms and Languages
Manage Group z Hogan Development Survey Reports @ ide Reports
| EditGroup il i
Group List -
: Report Name Graph - HDS
Enter Participant Rezponzes Assessment Report Applicable
Upload Participant Response Fiie Set Up Norms

é, Assessments Languages

Add Participants

Group Profile Report Name

e A Assessment Report Applicable
_— | ° Reports Naorms

Contact Information 1 Languages

Report Name
Set Report .
S Delivery Options A55@55ment Repart Applicable
MNarms
Languages

Set Report Send

& Opticns Report Name

Assessment Report Applicable
Norms
Languages

Heogan Personality Inventory Reports & showReports
Motives, Values, Preferences Inventory Reports & chow Reports

Apply these changes ta all unused user [D's

[ Save and Continue I [ Cancel

Valj Manage Group huvudmenyn

Fran Grupplistan klicka pa gruppen du vill andra

Klicka pa rubrikerEdit Group Profile

Gruppnamn visas péa sidan, klicka®dve and Continue

Klicka pa3 Set Assessment Reparth expanderaShow Reportsjar du vill Iagga till eller géra en
andring.

Efter du har gjort alla rapportandringar, valj omwdll gora rapportandringar i alla oanvanda id som
tillhor gruppen. Notera att om ett id redan abfoikat da far inte detta de andringar som du gor ha
automatisk. Darfor krévs det att man letar letp dp kandidaterna och individuellt gér de dnskade
andringarna i var och en kandidat profil som tilligguppen. Se instruktion som foljer.

7. Klicka pdSave and Continue.

8. Om man inte vill andra mer i grupprofilen kan mdicka Cancelfor att ga vidare. Annars kan man
fortsatta andra undéteport Delivery Optionsller Report Send Options.
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8. ANDRA KANDIDATRAPPORTER

e https:Iiwww. assessme ntlink.com/HALO/ManageClie nt/ParticipantDetails.aspx - Windows Internet Explorer
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HOGAN

L R I -

Participant Details
List Parficipants a o

Search Paricipanis i
Participant Name  *
List Participant Status

Delste Participants % participant Personal Information

Restore Participants 9 Assessment Summary

Manage Group 5 @ Participant Summary Report

Group List %3 Reset Password Set Reports
&Y

Manage My Profile Reset Participant Passvord. Set Participant Reports.
_— —_— Delete Participant
Contact Information

Delete this Participant.

Set Assessments

Set Participant Assessments.
5' Enter Participant Responses

Entsr Participznt Rezponses.
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Det ar mojligt att bestélla nya rapporter basezeedan befintlig data.

Exempel: Lotta Eriksson har tidigare besvarat HEhdiDS. For dessa tva frageformuléar genererades en
rapport for Ledarsskapspotential (HP1) samt en Dagport (HDS). Vi vill nu ett halvar senare bestién
rapport for Ledarskapsutveckling (HDS) baserad adma svar.

1. Valj Manage Participant huvudmenyn

2. Valj Participant i/Last name/ First name eller Partipdit etc. ochskriv in namn eller Participant ID
och klicka p&Go eller valj Group nameoch klicka p&Go, eller klicka pdList participantsi
vanstermenyn.

Klicka p& kandidaten.

Klicka p&Set Reports
Gor andringar, sedan klicka @ave and Continue

e
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9. ALFABETISK LISTA OVER KANDIDATER

[ https:/iwww.assessmentlink.com/HALO/ManageClient/ManageParticipant.aspx - Windows Internet Explorer

@.~7 L v | ] hitps: e sssessmentlink.comfHALO ManageClisnt/ManageParticipant. aspx RS

Arkly  Redigera Viss  Favoriter  Verkbyg  Hjdlp
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CLICK HERE TO SEE THE NEW FACE OF HOGAN
HOGAN
L L = -
Manage Participant
G 3 Search Results i) click Participant ID For Details.
List Participants
Search Participants. ¥ou may use 20 ssterisk (%] 22 2 "wild card’ charactsr 2t baginning 2nd end of | 2ld, otherviss the sezrch vill be by sxact match.
I
List Parficipant Status | Last Name =l Exampls: ith |—AH G i
Delete Participants
= A (e = H Ik LM R P s VoW ¥
BTt E CEF G I i 1N O a =R g ® Z
Participant ID Name(Last, First) Employee ID Group Delete
Manage Group
SRS . HAD23157 E ®
Group List HAO23158 ®
HAD23159 ®
Manage My Profile H&023161 ®
AR —
Contact Information bgedice ol
HA023163 %
HAD23164 %
®
®
*®
[ ®
DF472978 ®
HAD36470 *®
HAQ36471 ®
HAQ36472 »®
HAO36913 ®
HAD3E914 ®
HAO023084 E, JOHN %
80487754 ohn ®

1. Manage Participants huvudmenyn eller klicka pa snabbikor,&

2. Klicka paList Participantsi vanstermenyn

3. Valj hur du vill sortera participant listan och&glivalj grupp. Man kan valja alla grupper eller
enskild grupp.

4. Klicka pa Go

Notera i exemplet ovan att inga namn har koppittespektive kandidat ID. Detta sker forst nan#alaten

loggat in p& kandidatsidan, fyllt i sina bakgrunglsgifter, samt besvarat aktuellt frigeformular. didaternas
namn kommer da att synas i listan markerade mexstemisk (*).
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10. Ta fram Kandidatrapporter

@ (o v B hkpsifwen assessmentink. comjhalofManageClient ParticipantDet . aspx
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Lénkar g | Starksida - Assessio projektrum () Login Episerver {','5 Assessio Webtest - Assessio @ | Microsoft Outlook Web Access ﬂ} Login fér kestperson - Assessio @& | HAS Spraklankar £ KnowIT 4B g | Hogan Admin g Assessi

W e !@https:waw.assessmentlink.comfhalufManageClientf‘..| ‘

i~ B - sk

el e | @ % al

Manage Participant
List Parficipants
Search Participants
List Participant Status
Delete Participants

Restore Participants

Manage Group

Group List

tanage My Profiie

Centact Information

wn e

o gk

Manage Participants huvudmenyn eller klicka pa snabbikora

Z

Participant Details

Participant Name DOE JOHN

4 participant Personal Information
@ Assessment Summary

@ Participant Summary Report

Career Builder - HPT (ML)

For Azsessment Only - No Reports

For Assessment Only - No Reports

Klicka paList Participantsi vanstermenyn

Valj hur du vill sortera participant listan ochéglivélj grupp. Man kan vélja alla grupper eller

enskild grupp.

Klicka pa Go

Status

Report Crastsd
Report Deliverad
Repert Viewed
Horm

Report Languzge

Status

Report Crested
Report Deliversd
Report Viewed
Herm

Report Languags

Wiew Report Rescore Report
valid

YES - 6/11/2009 3:18:00 PM

YES - &/11/2 18:00 PM

7/2/2009 9:35:56 AM

Generzl

en

Rescore Report

Genars!
en

Rescore Report

Nar man har hittat kandidaten, klicka pa den iistdh for att komma &articipant Details

ExpanderaParticipant Summary Repooch klicka paview Reporfor att dskadliggora den som
.PDF. Genom att klicka g&escoregenereras rapporten aterigen (pa samma uppsattatayoch

skickas till den leveransadress som du uppgivigftippen.
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11. RADERA KANDIDATINFORMATION

ndows Internet Explorer

> 2] hitps:/fu mentlink.comyhal lient/ManagsParticipant. aspx ~[ & ][%][x

arkiv  Redigera Wisa  Favoriter  Werktyg  Higlp
Larkar (1) Login Episerver () Assassin Webtest - Assessio & | Microsoft Qutlook Weh Access (1) Login for testperson - Assessio @ | HAS Spriklankar @ Know IT A8 @ Hogan Admin & | Assessios intranat

Jr e |@https:waw.assessmenthnk.EnmfhalufManagEChEntf‘.‘ | | BB - & - [eda-f

‘\ SELECT. DEVELOP."LEAD.

CLICK HERE TO SEE THE NEW FACE OF HOGAN

HOGAN
e e a
3 Search Results i} click Participant ID For Details,
List Participants
SEAE Eatioipane You may use an asterisk (*) == = "wild card” character at beginning and end of the search field, othervise the search will be by exact match,

List Participant Status ! Participant ID V! Example: BB1111i1
Delete Participants
Hesiors Pariidpaits # A BEEPEFGHIIE LYNOP GBS TH WXV
Name(Last, First) Employee ID Delete
Group List ®
x
Manage Wy Riofile HAD23181 %
Contact Information sl e x
®
®
®
x
x
x
®
HAO3E471 ®
HAQ38472 x
HAO3851Z ®
HA038514 ®
HAQZ23084 ®
BD487754 x

Under rubrikerManage Participantvélj menynDelete Participantfor att radera all information kopplad till en
kandidat. Hogan Assessments raderar aldrig kandfdamhation utan sparar den raderade kandidatén i e
atervinningssystem.
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12. ATERSKAPA EN RADERAD KANDIDAT

(= hitps:/hwww.assessmentlink.com/halofManageClient/RestoreParticipanis.aspx - Windows Internet Explorer

@ > A ‘E hittps: fwwv, assessmentlink, comfhalo/Manage Client{RestoreParticinants. aspx M| %J" X

arkiv  Redigera Visa  Favorter  Verktyn  Hjslp

Lérkar A7) Login Episerver () Assessio Webtest - Assessio & | Microsaft Outlook Web Access () Login Fér testperson - fissessio @8 | HAS Spriklankar @& | Know ITAB & | Hogan Admin & | Assessios intranat

v ke |@https:f,iwww.assessmenthnk‘comfha\ofManageChentf..‘ | | .@T - B LTJ » ik Sida =

”‘ SELECT. DEVELOP. " LEAD.

CLICK HERE TO SEE THE NEW FACE OF HOGAN

HOGAN

Search Results i) Click Participant ID For Details.
List Participants 3 v

Search Parficipants You may use an asterisk (*) 2= a "vild card” character at beginning and end of the search fisld, othervise the search vill be by axact match,

List Participant Status | ParticipantiD ~ | | | Al Groups v
Delste Participants
# ABEDEFG@HIIKLMNDDPQGRSETUNY WX YZ
Resfore Participants
Participant 1D Last Name First Name Employee ID Restore
Group List
Manage My Profile

Cantact Infarmation

88888888

Under rubrikerManage Participantvalj menynRestore Participantoch klicka pa den gréna bocken for att
aterskapa all information kopplad till en kandidat.

13. MANUELL INSTANSNING AV DATA

/= https:/hwww.assessmentlink.com/halo/ManageClient/ManualUploadParticipant.aspx - Windows Internet Explorer

pr—
@. = |§‘ https: v, assessmentlink, com/halo/ManageClient/ManualUplo adParticipant, asps: V‘ 5 | 5K 0gle

Arkiv Redigera  Wisa  Favoriter  Verktyg  Hidlp

Larker () Login EpiServer () Assessio Webtest - Assessio @ Microsoft Outlock Wweb Access () Login Far testperson - Assessio @ HAS Sprdkankar @] Know ITAB 8| Hogan Admin & | Assessios intranst
w e

& - e g

G e e [ | f-8

“‘ SELECT. DEVELOP."LEAD.

CLICK HERE TO SEE THE NEW FACE OF HOGAN

HOGAN
%l Group Name:Assessio urval 090630 (ID:DZ53697) S L I L - T = |
Manage Participant
EP;;(EWM; = 3 Manual Upload Responses i)  Enterthe Participant Details.
ianiage D
Group List First Name &
Middle Initial

Enter Parficipant Responses

Last Name
Upload Farticipant Response Fis

Employee ID

Add Particiants.

Age 33
Group Profik T
o Sl Gender Female (v |
Manage Ry Profile Ethnicity Choose One b
Contact Information Project Code ‘_ |

Language ‘Swed\sh »

Fields marked with =n asterisk ™ zre required.

[ Save and Continue ]

[ Cancel ]

/ 1% %
$ ' # $ _ ” /

1. Valj Manage Group huvudmenyn
2. Fran Grupp listan klicka pa gruppen kandidatehdil
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Klicka padEnter Participant Responses

Fyll in kandidatens info

Klicka pdSave and Continue

Valj vilket eller vilka frageformular som kandidatéar fyllt i.

Klicka pdSave and Continue

Valj darefter om systemet ska kontrollera att instangen av data har skett pa ett korrekt sattmeno
att markera rutaccuracy Observera att denna funktion innebar att samaa mhdste stansas tva
ganger — systemet kontrollerar for eventuella sider i data mellan de tva tillfallena.

©ONO AW

& https:/fwww.assessmentlink.com/HAL O/ManageClient/ManualUploadSelectAssessments.aspx - Windows Internet Explorer

(15

Arkiv  Redigera  Visa  Faworiter  Werktyg  Hjdlp
Larkar () Login Episerver ([} Assessio Webtest - Assessio @ | Microsoft Outlook Web Access (T} Login for testperson - Assessio @ | HAS Spr3klankar @ Know ITAB @ | Hogan Admin | Assessios intranat

| 2] hetpss . assessmentink, comjHALOfManageClientManualL iploadSelectAssassments. aspx 2 8 [#][x

il ‘@https:f,iwww.assessmenthnk.comIHALOIManageChent.." ‘ B8 o - [Bhaida v §

’* SELECT. DEVELOP. LEAD.

CLICK HERE TO SEE THE NMEW FACE OF HOGAN

L] Group Name:Assessio urval 090630 (ID:DZ53697) | G | L | L] ‘ -".i ‘ & |

lanage Participant lick i
e — ¥ Manual Upload Responses i) Click on Enter Participant
Ligt Participants 3 2 i “  Respanses.

Manage Group Participant Name: Sara Test

T Employea ID: -
Group List
User ID: HAD40825

Enter Pariicipant Responsss.

Upload Participant Response Fils Assessment Name Form Accuracy Select

Add Participants Hegan Parzonzlity Tnventary Ferm 3 Ooe Enter Participant Reponses

Group Profie Hogan Development Survey Form 1 Oe Enter Participant Reponses

Marage My Riofic [_ Return to group home ]

Contact Information

9. Klicka pé Enter Participant Reponses

/= hitps:{fwww.assessmentlink.comiHAl O/ManageClient{ManuallploadResponse.aspx - Windows Internet Explorer

—
K3 ) v [ ntpsijtun sssessmentik.comHALOManageclent/ManuslploadResponse. aspx ~[ & |[#2llx

Arkiv Redigera  Visa  Favoriter  Verktyg  Hidlp
Lankar () Login Episerver ([} Assessio Webtest - Assessio & | Microsoft Outlook Web ccess (1) Login fir testperson - Assessio | HAS Sprékankar 8| KnowIT AB @ | Hogan Admin 2 | Assessios intrandt

W @ sy assessentink conjralofenageCient... | - B o rsd-g
"{ SELECT. DEVELOP."LEAD.
CLICK HERE TO SEE THE NEW FACE OF HOGAN
HOGAN
%l Group Name:Assessio urval 090630 (ID:DZ53697) [ = =
Manage Participant
ISR A ;) Enterthe responses for the
e s 3 Manual Upload Responses e
Search Participants Participant Name: Sara Test
List Participant Status Employee ID: =
. User ID: HAD40825

Delete Participants
Restore Participants Hogan Personality Inventory Form 3 Clear Responses

Please enter the participant responses. If the error symbaol = occurs next to a response, it indicates that this response
""““_9;'?5“‘“"' is not entered carrectly. Befare submitting the page, please make sure that there are no errors.
e ] . True = 1, False = 0, No Response = Blank
Group List
Hasue My Protie ; [ =[] = [ « [ s [ % [
Contact Information s [ s ] 10. [ | 1 [ ] 3 | ] 14 E|

5. [] s [ . [] e [] . [ ] 2. []

22 | | 23 [ ] 24. [ | 25 | ] 27. || 28. E|

= a0, [ | atc | | az. [ ] 34 | | 35 E|

s [] o [ z. [] [ ] s [] a2 []

43 [] 44, [] as. [] . ] 5. [ 4. ]

50. G 51 D 52 G 53 D L1 D 56. E|

s [ sa. || == || so. [ ] 2. [] e []

g4 | | es. | | ee. | | s7. || ss. || 70 | |

\ 22 [] 7. [ 7. [ 7. [ 7 [

78, | | 79, || so. | | a1 | | 83 | | g4 | |

ss. [ ] ss. [ ] e [ ] se. [ ] s0. [] au [

o2, [ ] 93. ] s4. [ ] ss. ] 96, [ ] a7. [ ] ss. ]

10. Nar du klickat p&nter Participant Responsessas ovanstaende sida. Stansa in de svar kaedidat
givit pd papper-och-pennaversionen i den ordnidgdrna star i haftet. Om du valt kontroll av
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stansning — stansa in samma svar en gang tiligtfiahder. Om systemet upptacker skillnader mellan
de tva instansningarna sa markeras aktuella falatinfragor med rott.
11. Klicka paSave and Continue

12. Nér instansningen ar slutford visas ovanstaendaeleladde. Kandidaten har nu adderats till den valda
gruppen med id som stdUser ID

14. SOKFUNKTION

( % % %

"1 (%0 -1 ! 1%
12

= https:/hwww.assessmentlink.com/halo/ManageClient/ManageParticipant.aspx - Windows Internet Explorer

@\_—— i \g https: v, assessmentlink.com halofManageClient/ManageParticipant . aspx v‘ gﬂ 45|l XK

Akiv Redigers  Visa Favorter  Verktyg  Hijlp

Larker () Login EpiServer (1]} Assessio Webtest - Assessio @ Micrasoft Outlook Web Access () Login Far testperson - Assessin @ HAS Sprdklankar @] Know ITAB @ Hogan Admin 2 | Assessios intranst

w o

[ https: v, assessmentlink. comjhalofManageClient/..

| B0 @i

‘{ SELECT. DEVELOP. LEAD.

CLICK HERE TO SEE THE NEW FACE OF HOGAN

HOGAN

- - -

Manage Participant
List Participants E Participant List

Search Participants

3} Select Search Parameters and Click Go.

You may use an ssterisk (*) as 3 "wild card” character at beginning and end of the s=arch field, otherwize the search vill be by exact match.

Participant 1D ~|

List Participant Status

Exam|

geir1i11 | All Groups v}
Delete Participants Emp\o\’ree 1o
Last Name
First Name
Last or First Name
Last and First Name

Restore Participants

Group List

| Manage may proile

|| contast nfarmation

& ! #

16



i o " !' + 1% " !
& 1 '

15. Sok efter kandidat status

Klicka pAManage Participant

Vélj List Participant Statugvanster menyn
& Valj Gruppnamn
*  Valj Participant Status genom att klicka pa rulitjaen
4

Klicka paGo
$ ]
5 60 5 % . 7' 1% 7%+ 1’
0 879 % 87%+9
% . "0 ! 878%+9.
3 ' /
5
! / %' %'
! +, '
% ' "0
- $
!
)
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16. KANDIDATMENYN

1

D) % 121 24) %

1
$
0
$ ) - 8
1%
!
/. 5

. %'

49 1%

18

%



1% |

3 ).

1%

19



20

1%

1%
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